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Online permits: 

Mechanical, Plumbing, Electrical 

 

 

Licensed Contractors 

How To Guide 

 

BuildingPermits.Oregon.gov is a Web-based permitting system that allows contractors to purchase over-

the-counter mechanical, plumbing, electrical, and minor label permits and receive authorization to begin 

work immediately from one convenient Web site. Please note that this QuickPermits program is only 

open to licensed contractors purchasing over-the-counter (i.e., no plan review) permits for work 

participating jurisdictions. 

Getting Started 

Access the Web site at BuildingPermits.Oregon.gov. Here you can: 

� Apply and pay for electrical and plumbing minor labels 

� Apply and pay for electrical, plumbing, and mechanical permits 

� Link to participating building departments 

� Obtain permit and construction industry information 

 

To purchase over-the-counter permits:  

Select “Apply and pay for electrical, plumbing, and mechanical permits” 

Address Locator  

1. Enter an address or map and tax lot. 

(Partial addresses are allowed, but 

the more information you provide 

the more focused the results.) 

2. Select Submit  

 

Your search will result in one of the 

following four results: 

� The system will locate a single 

address; proceed to Step 2. 

� The system will list addresses that 

match the search criteria. Select the 

appropriate address. 

� The search will result in more than 

50 possible addresses. Refine your 

search for better results. 

� The system will fail to locate the 

address. Verify the information is 

correct and contact the appropriate 

building department directly. 

 

Remember: Only addresses in the participating jurisdictions 

are available. 

Permitting Options  

At this point, you will have the option 

to: 

� Apply online 

� Download the appropriate permit 

application form 

� Access contact information for the 

appropriate jurisdiction 

� Link to the appropriate building 

department’s Web site 

 

To apply online, select  Order . 
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Online Permit Application 

You will be asked to submit the 

following type of information: 

� Description of work 

� Job site information 

� Site contact 

� Contractor information (only 

licensed contractors will be able to 

proceed) 

 

1. Enter the requested information in 

the fields provided. The required 

fields are marked with an asterisk. 

2. Select  Continue to move to the next 

screen. 

 

Be sure to enter the email address 

where you want the “authorization to 

begin work” to be sent.  

Online Permit Application continued 

1. Enter the permit details. The system 

will automatically calculate the fee. 

2. Select  Continue . This will take you 

to the “Confirmation” screen. 

3. Review the information recorded 

and if necessary select  Back  to 

make corrections. To continue to 

the “Payment” screen select 

 Continue .  

4. Enter your credit card information. 

Online permits must be purchased 

with a Visa or MasterCard. 

 

Once your credit card has been 

processed, you will receive your 

authorization via email. You may also 

view the authorization immediately by 

selecting “View or print your 

Authorization now.”  

 

Please print this Authorization and 

post it at the jobsite.   
 

 

Remember: This Web site offers permits for non-plan review 

type work. If you project requires plan review, you will need 

to go to the building department directly. 

Upon review and approval by your local building department, your permit will be e-mailed or faxed 

within one business day, with instructions on how to schedule your inspection. 

 

Thank you for using BuildingPermits.Oregon.gov. Happy permitting! 

 


